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REQUEST FOR A NANNY TC \l2 "
Application Date__________________

Please list our position as CONFIDENTIAL.  We currently employ a nanny and do not wish to alert her of our search. Please circle if applicable

YES


NO


Current Nanny Aware of Search

FAMILY INFORMATION
(List first and last name of each parent).

Father name   __________________________________________________________________
Mother name  __________________________________________________________________
Address _______________________________________________________________________
City, State, and Zip: ______________________________________________________________
Telephone ______________________________________________________________________
Home Fax ______________________________________________________________________
Email address ____________________________________________________________________
Do both parents reside in the home?      YES        NO

Family interests, hobbies    ________________________________________________________________________

Do any family members smoke?             YES       NO

Number and types of Pets

________________________________________________________________________

Father-Occupation________________________________________________________

Phone________________________  Fax______________________________________

Mother-Occupation________________________________________________________

Phone________________________  Fax_____________________________________

Will either parent work from an office in the home while the nanny is on duty?

POSITION DESCRIPTION TC \l2 "
________Live - In   ___________ Live – Out   ________ either

Desired Start Date      _________________________________

Weekly salary range $ _______________ to $ ______________ Gross / Net

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday
	Sunday

	
	
	
	
	
	
	


Additional family needs _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Do you employ a cleaning service? __________________________________________________________

How often? ______ Daily  _______ weekly ________Biweekly _________ Monthly

Do you require the nanny to have own car? ______________________________________________________

Age preference: ___________19-30 ____________31-50 ____________51 / older      _________ Open

How long do you plan to employ a potential employee? _______________________________________

Duties

_____ Request child care/primarily duties related to children

Children’s Laundry______


Family Laundry_____________

Transport Children______


Family Meal Preparation______

Light Housekeeping______


Vacuum___________________

Run Errands____________


Pet Care___________________

Grocery Shop___________


Travel with Family__________

Other__________________________________________________________

CHILDREN- Name, Gender, Age

Do you plan to have more children? ________________________________________________________________

If yes, approximately when? _________________________________________________

If any child has medical, social or emotional concerns, or food or respiratory allergies, please describe.

Have you registered with Pro Care Agency before?              YES                         NO

Benefits/Compensation

Y=Yes       N=Not at this time   M=May consider

___Holiday pay___________________________

___Sick pay   ____________________________

___Vacation pay __________________________

___Provide use of car_____ while on duty  ____ during off duty hours

___Bonus _________________________________________________

List how many caregivers you have employed and when and for how long? ________________________________________________________________________________________________________________________________________________________________________________________________________________________

Live-in Nanny Accommodations

- 
______ Private Quarters provided. Describe________________________________ ____________________________________________________________________                   ____________________________________________________________________

- 
_______ Private bedroom and private bathroom

- 
_______ Share Bathroom  ______________________________________________

- 
_______ TV and radio provided in caregiver’s room

- 
_______ Telephone  ______line in nanny’s room  

-      _______ Use of family phone, caregiver responsible for own toll or long distance phones

Meals

-Prefer taken with family

-Prefer not taken with family

-Nanny’s choice

Additional comments to assist with referral :(Optional)
How did you hear about us?

REFERRAL PROCEDURES
1. 
After we receive your request for nanny, we will contact you to confirm that we have activated your search and answer any questions you may have.

2. 
We will contact you as pre-selected nanny candidates become available for the interview and we will provide an overview of the applicant’s profile.

3. 
Telephone numbers for the applicant’s references will be made available to you after you interview her and are interested in making an employment offer.

4. 
We can complete the final phase of the referral process once you make a final decision to hire a nanny. (Referral contract)
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